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Participant/Employer Forms 



Employer Forms

Indvidual Personal Information Form

# of pages: 1

Who needs to sign?: Employer only

What am I signing?: This form provides PPL with 

specific information about the person receiving 

services. This information helps ensure the program 

is providing services to a diverse community.

Where do I sign? PPL will put the Employers 
information into this form. 
Employer only need to sign and date at the bottom. 



Employer Forms

Employment Agreement

# of pages: 2

Who needs to sign?: Employer only

What am I signing?: This form identifies all the 

terms and conditions – it shares what PPL will do 

and then what an Employer must do as an 

Employer int this program.  Please read what you 

are signing.

Where do I sign? PPL will put the Employers 
information into this form. 
Employer only need to sign and date at the bottom. 



Employer Forms

IRS – SS-4 Application for Employer 
Identification Number (EIN)

# of pages: 1

Who needs to sign?: Employer only

What am I signing?: This form will allow PPL 

to obtain the required EIN for the new 

Employer. You must have an active EIN filed 

with the IRS so that PPL can file taxes on your 

behalf.

Where do I sign? PPL will put the Employer’s 
information into this form. 
Employer only need to sign and date at the 
bottom.



Employer Forms

IRS 2678 Employer/Payer 
Appointment of Agent

# of pages: 1

Who needs to sign?: Employer only

What am I signing?: This form will allow PPL 

to talk with the IRS on behalf of the Employer 

about their Employer Taxes ONLY. 

Where do I sign? PPL will put the Employer’s 
information into this form. 
Employer only need to sign and date at the 
bottom.



Employer Forms

OR Auth Rep Form 150-101-101 

# of pages: 1

Who needs to sign?: Employer only

What am I signing?: This form will allow 

PPL to talk with OR Dept of Employment on 

behalf of the Employer about their Employer 

Taxes ONLY. 

Where do I sign? PPL will put the 
Employer’s information into this form. 
Employer only need to sign and date at the 
bottom.



Employer Forms

Authorized Representative 
Agreement – (optional)

# of pages: 2

Who needs to sign?: Employer and 

Authorized Representative

What am I signing?: This form will allow PPL 

to talk with the identified Authorized 

Representative on behalf of the Employer or 

Participant.  A PSW cannot be an Authorized 

Representative.

Where do I sign? PPL will put the Employer’s 
and the Authorized Representative’s 
information into this form. 
Employer only need to sign and date at the 
bottom.



PSW Forms



Employee/PSW  Forms

Provider Enrollment Form

# of pages: 3

Who needs to sign?: PSW

What am I signing?: This form collects all of 

the PSW demographic information. It tells PPL 

how the PSW wishes to be paid. It confirms to 

PPL that the PSW has read the form prior to 

signing it. 

Where do I sign? PPL will auto filled any 
demographic information we have into the 
document. PSW will complete pay option 
information. 
PSW only need to sign and date at the bottom.



Employee/PSW  Forms

Employment Agreement

# of pages: 2

Who needs to sign?: Employer & PSW

What am I signing?: This is the 

employment contract between the PSW and 

the Employer. PPL is not the employer. 

Where do I sign? PPL will auto-fill the 
document with names and PPL IDs. 
PSW & Employer need to sign and date at 
the bottom.



Employee/PSW  Forms
Employment Eligibility Verification  I-9

# of pages: 1 + 3 instructional pages

Who needs to sign?: Employer & PSW

What am I signing?: This is a Federal form that 

collects identification that proves the PSW is 

eligible to work in the United States. 

Section 1 is filled in by the PSW includes their 

signature and date.

Section 2 is filled in by the Employer and includes 

their signature and date. 

Where do I sign? 
PSW in the bottom of red section 1
Employer in the bottom of blue section 2

Only return page one of this document – PPL 
does not need all 4 pages. 



Employee/PSW  Forms

Federal W-4

# of pages: Page 1 is all that is needs to 

be returned to PPL

Who needs to sign?: PSW only

What am I signing?: Complete this form 
so that PPL can withhold the correct 
federal income tax from your pay on 
behalf of your employer. Confirm that 
all information is stated correctly. 

Where do I sign? 
PSW only need to sign and date at the 
bottom.



Employee/PSW  Forms

OR State W-4

# of pages: 1

Who needs to sign?: PSW only

What am I signing?: Complete this form 
so that PPL can withhold the correct 
Oregon state income tax from your pay 
on behalf of your employer. Confirm all 
the information is stated correctly. 

Where do I sign? 
PSW only need to sign and date at the 
bottom.



Employee/PSW  Forms

Difficulty of Care

# of pages: 1

Who needs to sign?: PSW only

What am I signing?: PPL will auto-fill 
the names and PPL IDs. PSW will answer 
the questions regarding their living 
situation to the Participant. 

Where do I sign? 
PSW only need to sign and date at the 
bottom.



Employee/PSW  Forms

Tax Exemption

# of pages: 1

Who needs to sign?: PSW only

What am I signing?: PPL will auto-fill 
the names and PPL IDs. PSW will answer 
the questions regarding relationship to 
the Employer. 

Where do I sign? 
PSW only need to sign and date at the 
bottom.



How to Return Paperwork



Paperwork can be returned in a number of ways – choose 

the one that is best for the Employer and/or PSW.

❖ AdobeSign – when you complete this packet on 

Adobesign the packet will automatically be sent to PPL –

you do not need to do anything.

❖ Email: pplorfmas@pplfirst.com

❖ Turn it back into the Case Manager

❖ Fax: 844-399-6593 

❖ Mail: 

PPL-OR FMAS

17 Plaza Drive Suite 300

Latham, NY 12110

❖ Upload directly into the PPL BetterOnline® Portal

❖ You will need to create a user account prior to using 

this option. 

How to Return Enrollment Paperwork

mailto:pplorfmas@pplfirst.com


Contact Us



We Are Here to Help

Contact Us!

Hours of Operations:                   8am-5pm PT

English Customer Service:       1-888-419-7705

Spanish Customer Service:      1-888-419- 7720

Russian Customer Service:      1-888-419-7734

TTY:                                          1-800-360-5899

Fax:                                           1-844-399-6593

Email Customer Service:     

PPLORFMAS-CS@PPLFIRST.COM



Thank you!
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